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JOB DESCRIPTION



	Job title:
	Maintenance Engineer



	Pay Band
	Band 5



	Department:
	Engineering 



	Reporting Structure:
	Engineering Manager


Maintenance Engineer



	Staff reporting to postholder:
	
Assist with supervision for one Engineering Apprentice



	Main purpose of job:
	Contribute to the smooth and safe operation of labs, offices and animal accommodation in Pentlands Science Park and to allow the work therein to be completed to the highest standard.



	
Main duties of postholder:







Main duties of postholder: continued
	Carrying out pre-planned maintenance at various intervals on Steam Boiler Plant & services, Heating & Ventilation services, Compressed Air systems, Water systems and Building Services.

Carrying out repairs to the above systems in a safe and timely manner to allow work to continue as soon as possible.

Keeping records of work done and time taken to create an accurate history of plant/equipment.

Acting as ‘First Responder’ when pieces of scientific equipment go faulty.

Liaise with the ‘user’ to ensure that the work is properly scheduled and is safe to work on.

Generating Risk Assessments and SOPs when required.

Participating in ‘On Call’ rota with the other engineers to provide 24/7 cover to the entire park.  On call fee paid plus overtime for call outs. 

Be aware of H & S legislation to allow any work to be carried out safely.

Carrying out any other maintenance duties as deemed necessary.

Be proactive – contribute to future improvements.



               
PERSON SPECIFICATION

	
	Essential
	Desirable

	Attainments:
	SVQ or City & Guilds in engineering discipline 

	HNC / HND  

	
	
	Able to work within positive and negative pressure regimes.

	Experience:
	Working within a maintenance environment for at least 2 years. Experience in PPM maintenance as well as dealing with emergencies, unplanned problems and repairs.

	Steam Boilers and associated systems 

	
	Maintenance and repairs on heating and ventilation systems. 
	Hot Water Heating Systems

	
	IT skills – excel / word / email /  awareness of Facility Management software
	Air Compressors and Pneumatic Systems

	
	Aware of Health and Safety Legislation, Risk Assessments and Method Statements (Safe Systems of Work)
	Building Management Systems 

	
	
	Autoclaves

	Skills:
	Communication - excellent interpersonal and communication skills when dealing with a wide range of managers and staff.
Ability to provide verbal communications to staff, visitors, collaborators or clients.
Able to provide clear written communications to contacts as required.
Ability to record accurate data. 
	

	
	Managing relationships – ability to deal with a wide range of people with tact and diplomacy   
Able to build and maintain effective working relationships with a range of people.
Able to coach and mentor other team members
	

	
	Essential
	Desirable

	Skills: 
continued
	Team working - ability to work flexibly and effectively as part of the team and without supervision.
Creates and maintains a safe working environment for others.
	

	
	Resilience - strong ability to work with ambiguity and constantly changing set of circumstances and issues. 
Self-motivated with a strong work ethic
Able to remain calm under pressure when things go wrong.
	

	
	Planning and organisation - able to work on own initiative, prioritise, plan and manage activities taking into account deadlines and resources.  
Able to keep accurate records
	

	
	Confidentiality – awareness of the importance of confidentiality.
	

	
	Decision making – able to take independent action where necessary in line with policies and procedures
Able to analyse problems and propose a solution based on knowledge and experience.
	

	
	Flexibility – ability to adapt and work effectively with a variety of situations, individuals or groups. 
Able to understand and appreciate different and opposing perspectives on an issue and to adapt an approach as the situation changes
	

	Other skills (please specify)
	Willingness to learn – due to the complexity of the site it is crucial that the candidate is willing to learn new skills.
	

	Other requirements (please specify)
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