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  JOB DESCRIPTION

	Job title:
	Health and Safety Manager



	Pay Band
	8



	Department:
	Administration 



	Reporting Structure:
	Chief Operating Officer 


Health and Safety Manager

	


Health and Safety Advisor





	Staff reporting to postholder:
	
Health & Safety Advisor



	Main purpose of job:
	The Health and Safety Manager acts as the primary internal 'competent adviser' for health and safety and will be responsible for contributing to a positive health and safety culture and to assist colleagues to work more safely. The role will entail providing expert advice and support to the Board, Scientific Management and all levels of employees in order to achieve legislative compliance and to embed effective occupational health and safety management systems



	
Main duties of postholder:




	Health and Safety Arrangements

To be the main point of contact for information, advice, and guidance on all matters relating to specialist H&S to ensure institutional compliance. 

To liaise and co-ordinate as necessary with statutory regulators to enable facilities to pass statutory inspections

To develop, co-ordinate, implement and monitor safe working systems and processes to ensure compliance with all relevant legislation and regulations. This includes working with managers and staff to develop suitable and localised working procedures. 

To ensure biological safety controls are compliant with key HSE guidance (e.g. ACDP and SACGM), and also that agricultural facilities have in place fit-for-purpose safety management systems (e.g. in accordance with the ILO guidance standard Safety and health in agriculture).

To provide advice and guidance regarding compliance with relevant statutory requirements, legislation, and regulations including chemical and biological safety and regulatory requirements within the laboratory environment

Risk Assessment and Management

To ensure all risk assessment, policies, procedures, and other relevant documentation in relation to Health & Safety meet all safety and regulatory requirements

With the input of relevant stakeholders, to ensure the effective management of all other statutory requirements including Legionella Risk Assessments, COSHH records and safety arrangements for containment level 2 and level 3 laboratories etc.  

Accident Investigation and Prevention

To assist with investigation, analysis and evaluation of accidents, injuries, incidents of work-related illness, dangerous occurrences and near misses and the compilation and analysis of suitable statistics

Training and Competence

To develop, implement and deliver training plans to ensure all employees receive relevant and appropriate training, including providing up to date and relevant biological chemical hazard information to managers, staff and students

Review own training and development needs and ensure specialist knowledge and skills is kept up to date and relevant to the requirements of the post.

Performance Monitoring

Ensure health and safety audit, inspection and monitoring systems and processes are in place and they are operating effectively and provide senior management with sufficient assurance. This includes ensuring effective action tracking systems and processes are in place to monitor the implementation of recommendations / actions and to provide accurate, timely and relevant information on progress. In addition, the post holder shall provide analysis on trends, metrics and performance indicators and prepare and present management reports on health and safety activity.

Communication and Participation

Attend relevant Health and Safety committees and any sub-committees/working groups and maintain minutes, agendas, and other records conducive to the effective business of the Committees.
 
Attend other management meetings as required to provide information and advice as required to aid the improvement of processes and understanding of the subject area.

Communicate health and safety messages using a range of methods and mediums, e.g. intranet, noticeboards, etc. 

Ensure managers and management groups are kept up to date through briefings and reports on important health and safety matters. 

Ensure appropriate communication and consultation takes place with recognised staff/employee representatives.

Staff Management 

Be responsible for the leadership and management of the staff employed in your designated area of responsibility, including through the following: 

· Act as the designated line manager for staff on issues including conduct and discipline, performance management, attendance management, staff appraisal, and staff development.




               PERSON SPECIFICATION

	
	Essential
	Desirable

	Attainments:
	Degree or equivalent in a relevant subject area (i.e. an Occupational Safety and Health (OSH) qualification equivalent to the European Qualification Framework (EQF) Level 6 or any other OSH qualification that IOSH deems suitable for ‘Graduate’ Member status (e.g. Bachelors/PGD/MSc/NQF/QCF Level 6 Diploma (BSC), NVQ Level 5 Diploma, SCQF Level 10 Diplomate or cognate degree 
	Degree in Biological Sciences with a significant portion 50% or more of relevant biological science related discipline, such as microbiology, bacteriology, virology, immunology, biochemistry, veterinary science, or equivalent. 

	
	
	Hold a current professional membership of IOSH at ‘Graduate’ level (or above)

	
	
	Institute of Safety in Technology and Research Biosafety Practitioner Level 1 or 2

	
	
	Containment Level 3 Microbiological Safety course

	
	
	Chartered Member of The Institute of Occupational Safety and Health (IOSH)

	Experience:
	[bookmark: _Hlk119569475]Experience of working within biomedical science, higher education laboratory or medical environment
	Experience (either in a personal or professional capacity) of working in and/or advising on health and safety in an agricultural setting

	
	[bookmark: _Hlk119569483]Experience of advising on health and safety in a similar role
	

	
	[bookmark: _Hlk119569487]Knowledge of current health and safety practice and legislation
	

	
	[bookmark: _Hlk119569491]Experience of writing policies, standards, and risk assessments
	

	
	Experience of incident investigation with a focus on root cause analysis 
	

	
	[bookmark: _Hlk119569508]Knowledge and experience of working within Containment Level 2 and/or 3 facilities (either in a technical or health and safety advisory capacity)
	

	
	[bookmark: _Hlk119569512]Experience of presenting information to a group, for example delivering training or giving presentations 
	

	
	Have demonstrable experience in the successful management and delivery of health and safety services within a multi-disciplinary organization.
	

	
	Have a demonstrable track record of achieving high levels of compliance (including within a Containment Level 2 and/or 3 setting).
	


	
	Essential
	Desirable

	Skills:
	Communication - excellent interpersonal and communication skills when dealing with a wide range of managers, staff, and external contacts, and when reporting to Management.
Ability to provide verbal communications to staff, visitors, collaborators, or clients.

	

	
	Leadership – Line management responsibilities.
ability to Lead Health & Safety improvement projects/programmes. 
	

	
	Managing relationships – ability to deal with a wide range of people with tact and diplomacy
Able to build and maintain effective working relationships with a range of people.

Influencing skills – ability to create a vision for OHS, set out and communicate clear goals and plans for the future and be catalysts for change in a convincing way and across a broad range of situations and stakeholders 
	

	
	Team working - ability to work effectively as part of the team.
	

	
	Confidentiality – awareness of the importance of confidentiality.
	

	
	Resilience - strong ability to work with ambiguity and constantly changing set of circumstances and issues.
Able to remain calm under the pressure of unpredictable situations.

	

	
	Planning and organisation - able to work on own initiative, prioritise, plan activities taking into account deadlines and resources.
Ability to manage daily activities and needs of direct reports.
Able to plan maintenance activities to minimise impact on the work of others.

	

	
	Decision making – able to take independent action where necessary in line with policies and procedures.
Able to make day to day decisions with confidence.
Ability to think logically and quickly to address and solve problems on a daily basis.
	

	
	Flexibility – ability to adapt and work effectively with a variety of situations, individuals or groups.
Able to understand and appreciate different and opposing perspectives on an issue and to adapt an approach as the situation changes.
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