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JOB DESCRIPTION

	Job title:
	Health and Safety Advisor



	Pay Band
	5



	Department:
	Administration 



	Reporting Structure:
	Health and Safety Manager
Chief Operating Officer 
Health and Safety Advisor


	Staff reporting to postholder:
	None



	Main purpose of job:
	The Health and Safety Advisor acts as Deputy to the Health and Safety Manager and assists in providing internal competence for health and safety management, helping foster a positive health and safety culture within the organisation and assisting colleagues to work more safely. 
The role will entail providing advice and support to management and working closely with site teams and employees at all levels providing pertinent advice, assessing opportunities for creating solutions and sharing best health and safety (H&S) practices across the Moredun Group.



	
Main duties of postholder:

	Health and Safety Advice
To provide a point of contact for information, advice, and guidance on general H&S to ensure institutional compliance with relevant statutory requirements, legislation, and regulations.


	Main duties of postholder contd.:
	
Health and Safety Management and Assurance
Assisting in the management and assurance of all aspects of H&S within the organisation, through:
· Performance Monitoring
Performing regular inspections and participating in audits throughout the Moredun Group companies including research and commercial laboratories, farm and animal accommodation areas, engineering and in offices.
· Accident Investigation and Prevention
Raising the profile and importance of accident, incident and near miss reporting.
Assisting local managers investigating accidents, incidents and near misses and maintaining relevant records. Leading investigations as required.
· Health and Safety Management System Development
Assisting the development and implementation of health and safety projects.
· Deputising
Deputising for the Health and Safety Manager as required.

Monitoring that all staff are adequately informed and have undergone basic H&S awareness training before carrying out their duties throughout the Moredun Group including in the laboratories, on the farm and in animal accommodation areas, within engineering and in offices. This includes:
· Inductions
Providing H&S Inductions (new staff, visiting workers, students) and maintaining associated records.
· DSE
Assisting with display screen equipment (DSE) assessments and providing DSE advice as required. 
· Occupational Health testing
Arranging lung function testing and other health monitoring (if required).
· Training
Present training courses on specific H&S topics as required.
· Other training
Arranging training courses, as required, such as manual handling and compressed gas safety.
Maintaining central records of attendance/competence.

Communication and Participation
Membership of H&S and related committees including:
· Health & Safety Committee
· Health and Safety Working Group
· Biosafety Committee
· GM Safety Committee
· Environmental Policy Advisory Group committee
Participation in employee consultation processes for H&S Management proposals.


PERSON SPECIFICATION

	
	Essential
	Desirable

	Attainments:
	Biological, Chemistry or related scientific qualification (e.g. QCF Level 5 (HND), SCQF Level 8 Advanced Diploma).
	Degree in Biological Sciences with a significant portion 50% or more of relevant biological science related discipline, such as microbiology, bacteriology, virology, immunology, biochemistry, veterinary science, or equivalent. 

	
	
	IOSH Managing Safely or higher health and safety qualification.

	Experience:
	[bookmark: _Hlk146010981]Experience of working in a biological, biomedical or infectious disease research or diagnostic laboratory environment, preferably at Containment Level 2 (CL2). Other wet laboratory experience will be considered.
	Experience of working at CL3.

	
	
	Experience (either in a personal or professional capacity) of working in an agricultural setting.

	
	
	[bookmark: _Hlk119569491]Experience of writing task risk assessments.

	
	Experience of working with hazardous chemicals.
	Experience of completing COSHH assessments.

	
	[bookmark: _Hlk119569487]Working knowledge of laboratory safe working practices.
	[bookmark: _Hlk119569483]Experience of advising on health and safety in a similar role.

	
	
	Experience of performing lab or other workplace inspections.

	
	
	Experience of incident investigation.

	
	[bookmark: _Hlk119569512]Experience of presenting information to a group, for example delivering training or giving presentations.
	

	Skills:
	Communication – excellent interpersonal and communication skills when dealing with a wide range of managers, staff, and external contacts, and when reporting to Management.
Ability to provide verbal communications to staff, visitors, collaborators, or clients.
	

	
	Leadership – Ability to lead improvement projects.
	

	
	Managing relationships – ability to deal with a wide range of people with tact and diplomacy.
Able to build and maintain effective working relationships with a range of people.
	

	
	Influencing skills – ability to communicate clear goals and plans for the future and be catalysts for change in a convincing way with other employees.
	

	
	Team working – ability to work effectively as part of the team.
	

	
	Confidentiality – awareness of the importance of confidentiality.
	

	
	Resilience – able to remain calm under the pressure of unpredictable situations.
	Able to work with ambiguity and constantly changing set of circumstances and issues.

	
	Planning and organisation – able to work on own initiative, prioritise, plan activities whilst taking into account deadlines.
	

	
	Decision making – able to take independent action where necessary and appropriate in line with policies and procedures.
Able to make day to day decisions with confidence.
Ability to think logically and quickly to address and solve problems on a daily basis.
	

	
	Flexibility – ability to adapt and work effectively with a variety of situations, individuals or groups.
Able to understand and appreciate different and opposing perspectives on an issue and to adapt an approach as the situation changes.
	

	Other skills 
	Ability to carry out tasks with a high level of accuracy and great attention to detail.
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