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Description automatically generated]JOB DESCRIPTION




	Job title:
	Technical Officer



	Pay Band
	Band 4



	Department:
	Biosafety In-Vitro



	Reporting Structure:
	Head of In Vitro Biosafety


Technical Officer



	Staff reporting to post holder:
	
None



	Main purpose of job:
	Performance of in-vitro microbiology assays in accordance with Standard Operating Procedures to Good Manufacturing Practice (GMP) regulatory requirements.  Maintenance of equipment and facilities including environmental monitoring in compliance with Good Manufacturing Practice (GMP) regulations.  Receipt of test materials, consumables and reagents in accordance with local Standard Operations Procedures (SOPs) and processes.



	
Main duties of post holder:


	Undertake procedures associated with mycoplasma and sterility testing (including test initiation after appropriate training).

Recording data to Good Manufacturing Practice (GMP) compliance levels

Maintenance of equipment and facilities to Good Manufacturing Practice (GMP)) compliance levels 

Preparing/maintaining stocks of laboratory consumables and reagents

Incoming goods management, Test Article receipt and general 
administrative support

Provide training to other Moredun Scientific Ltd (MSL) personnel when required

Encourage and show flexibility in workplace

Contribute to departmental process improvement initiatives where required.


    




   PERSON SPECIFICATION

	
	Essential
	Desirable

	Attainments:
	Higher National Certificate / Diploma or Degree in Biological Science, or related discipline
	Knowledge and experience working in Good Manufacturing Practice (GMP) environment.

	Experience:
	Recording data accurately to maintain compliance.
	 
Good aseptic technique.


	Skills:
	Communication - excellent interpersonal 
and communication skills when dealing with
a wide range of managers, staff and other contacts.
Ability to provide verbal communications to staff, visitors, collaborators or auditors face to face and by phone.
Ability to produce accurate written communications.
	Understanding and executing processes from Standard Operating Procedure documents

	
	Managing relationships – ability to deal with a wide range of people with tact and diplomacy   
Able to build and maintain effective working relationships with a range of people. 
Ability to supervise others in study specific tasks.
Able to coach, mentor and training others where appropriate.
Ability to deal with difficult people in a calm manner.
	

	
	Team working - ability to work flexibly and effectively as part of the team.
	

	
	Resilience - strong ability to work to challenging timelines. 
	



	Skills: 
continued
	Planning and organisation - able to work on own initiative, prioritise, plan activities taking into account deadlines and resources.
Ability to manage increased workloads
at short notice. 

Able to plan and organize to optimise
use of resources.
	

	
	Decision making – able to take actions in conjunction with scientific determinations where necessary in line with GMP regulations and MSL policies and procedures
Ability to problem solve and troubleshoot.

	

	
	Flexibility – ability to adapt and work effectively with a variety of situations, individuals or groups. 
Able to understand and appreciate different and opposing perspectives on 
an issue and to adapt an approach as the situation changes
Ability to work flexibility including out of hours.
	

	Other skills (please specify)
	Attention to detail, diligence and the ability to record data accurately are essential skills for this role.
	

	Other requirements (please specify)
	Physically fit to undertake some strenuous tasks.  
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